OENEPA/IBHOE AFEHTCTBO
Mo TEXHNYECKOMY PEINYJINPOBAHWNIO U METPOJTOITMA

HALUWOHA/bHbIN FTOCT P
CTAHOAPT
POCCUMNCKOMN 7.0.110—
PELEPALUM 2025

Cuctema ctaHgapToB nNo MHdopmauun, 6nbnnoTeHHOMY
N n3gatesnibCKoOMy aeny

OPUTVWHAJNIBI TEKCTOBBbBIE
ABTOPCKNE N U3OATEJIbCKUWE

TpeboBaHUA K Tunorpagonyeckomy opopmsieHnto

N3paHne oduumanbHoe

MockBa
Poccuiickuii MHCTUTYT cTaHAapPTU3aLMK
2025


https://meganorm.ru/Index/8/8189.htm

FOCT P 7.0.110—2025

MNpepgnucnoBne

1 PASBPABEOTAH Hekommepueckoli opraHusaumein «Accoumauna HayyYHbIX pefakTopoB W usgatenen»
(AHPW), ®epepanbHoe rocygapcTBeHHOe aBTOHOMHOe obpas3oBaTefibHOe yypexjeHue BbiCLero obpasoBa-
HUs MepBblli MOCKOBCKWUIA rOoCyAapCTBEHHbIA MeAUUUHCKUIA YHUBepcuTeT nmeHn UN.M. CeyeHoBa MuH3gpaBa
Poccun (CeyeHOBCKUIA YHUBEPCUTET)

2 BHECEH TexHu4yeckum KOMUTETOM Mo cTaHgaptudaumm 191 «Hay4yHo-TexHuyeckas uHopmaums,
6ubnmotevyHoe n nsgartenbckoe Aeno, ynpabsneHue OoKyMeHTamu»

3 YTBEPX/JEH 1 BBEAEH B JEVNCTBWE MMpukazom ®efepanbHOro areHTCTBa Mo TeXHU4Yeckomy pe-
rynupoBaHunio n metposiorun ot 30 okta6psa 2025 r. Ne 1307-cT

4 BBEJEH BMEPBbIE

MpaBuna NnpMeHeHNA HaCTOALLEro craHjapTa YCTaHOB/EHbl B CTaTbe 26 defepasibHOro 3akoHa
0T 29 uioHA 2015 r. Ne 162-®3 «O cTaHgapTu3aumm B Poccuiickon depepauun». MIHpopmauyns 06 ns-
MEHEHMAX K HAaCToALleMy CTaHgapTy Ny6ankyeTcs B eXerogHoM (No COCTOSAHMIO Ha 1 AHBapsa TeKyLlero
roga) uHopmaLMoOHHOM yKasaTene «HauuoHasibHble CTaHA4apThi», a ohuymanbHbli TEKCT WM3MEHEHWN
N NONpPaBOK — B eXeMeCAYHOM MH(OPMAaLMOHHOM yKasaTene «HauuoHanbHble CTaHgapThi». B cnyyae
nepecMoTpa (3aMeHbl) UM OTMEHbl HACTOSALWEro cTaHjgapTa cCooTBeTCTBYLWee yBegomieHne byaeT
ony6/IMKOBaHO B GAMKailieM BbINYCKE €XEeMeCAYHOro MHGOPMaLMOHHOro ykasaTens «HauuoHasbHble
cTaHgapThi». CooTBeTCTBYyWLWAas UHpopmauns, yBefoMeHe U TEeKCTbl pasMeLLaloTCca Takke B UH-
hopMaLMOHHONM cucTeMe 06Lero nofb3oBaHusa — Ha odpuumMaibHOM cainTe ®defepasbHOro areHTCcTBa Mo
TEexXHNYEeCKOMY perynmpoBaHnio 1 MeTponorum B ceTu NMHTepHeT (www.rst.gov.ru)

© OdgopmneHne. dreyY «MHCTUTYT cTaHgapTmMsayum», 2025

HacToawwnii ctaHAapT He MOXET ObiTb MOJSIHOCTHI WU YACTUYHO BOCMPOM3BELEH, TUPAXMPOBAH W pac-
NnpocTpaHeH B kKayecTBe ouULMaNbHOro M3fadus 6es paspeleHuns defepanbHOro areHTCTBa No TeXHWYECKo-
My PerysimpoBaHuio 1 MeTposioruu
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HALULWOHANbHbBIN CTAHAOAPT POCCUWMCKOW SEALEPALUNUMN

CucTema CTaHAapTOB MO MHopMaumm, 6UG6IMOTEUHOMY 1 U3AaTe/IbCKOMY Aesy
OPUTVNHANDBI TEKCTOBbLIE ABTOPCKWE N U3OATEJIbCKUWE

TpeboBaHMA K TUnorpagouyeckomy ogoopMsIeEHNIO
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Jata BBegeHusa — 2026—01—01

1 O6nactb NpUMeEHEHUs

HacTtosawwmin ctaHgapT pacnpocTpaHsaeTcs Ha TEeKCTOBble aBTOPCKME U n3gaTesibCKnue 3/1eKTPOHHbIE Opu-
TMHasibl HENEepPUoANYECKNX, NEPUOANYECKUX U NPOAOMIKALLMXCA NeYaTHbIX U 3NEKTPOHHbIX U34aHWUiA.

CTaHpapT npegHasHauvyeH O/ aBTOPOB, COCTaBUTENEl, PeLeH3eHTOB, MEePEBOAYUKOB W APYrUX nuy,
co3jarLnx TEKCTOBbIE aBTOPCKME opurMHanbl (pykonucu) Ana nepegayv nx B M3gaTtenbCTBO, a Takke ANA
cneunanncTos uU3faTenibCKoro fena, OCYL,EeCTBAAWLWMNX HA OCHOBE aBTOPCKUX OPUTMHANOB MOATOTOBKY W3-
JaTesibCKUX OpUrnHanoB.

CTtaHfapT ycTaHaB/MBaeT OCHOBHble TpeboBaHMa K Tunorpacuyeckomy oopmMIeHUI0, BbINOSIHAEMbIE
npeMmMyLLecTBEHHO cpeacTBaMu aBToMaTtmsaumm u npeasaputeslbHO HACTPOEHHbLIMW CTUAAMMU.

OnncaHua NpuMepoB CPeAcTB aBToMaTu3auun 1 npeaBapuTesbHO HACTPOEHHbIX CTU/el NpUBEAEHbI B
npunoxexHusax A u b.

CTtaHfapT He ycTaHaBnuBaeT TpeboOBaHUSA K COAEPXaHU, CTPYKTYpe U pekBM3nTam TekcTa.

CrtaHfapT He pacrnpocTpaHAeTcs Ha TEeKCTOBble OpuUrMHasbl U UX 3N1EeMeHTbI, TpebylLlmne cneunanbHbIX
cnoco60B ohopMIEHUA: IKCNEPUMEHTA/IbHbIE, HOTHbIE, KapTorpaduyeckme n gpyrue cneuunanbHble 3anucu.

2 HopmMaTuBHbIE CCbIIKN

B HacToAwem cTaHAapTe UCNO/b30BaHbl HOPMATUBHbIE CCbINIKU Ha cnefylolwmne cTaHgapThl:

FOCT 7.89 Cuctema cTtaHfapToB Mo MHGopmauuu, 6ubnnotedyHomy u nsgatensckomy geny. OpurmHa-
Nbl TEKCTOBblIE aBTOPCKME UM usgatenbckue. Obwune TpedboBaHns

FOCT 9327 bymara u nsgenua us bymarun. Notpebutenbckne opmatbl

FOCT P 7.0.3 Cuctema cTtaHAapToB Mo uHdopmauuum, 6mbnmoreyHomy n nsgatenbckomy geny. Mspa-
HUA. OCHOBHblE 3/1IeEMEHTbI. TepMUHbI 1 onpeaeneHuns

FOCT P 7.0.8 Cuctema cTaHAapToB Mo MHgopmauuu, 6MbanoTevyHomy n usgatesibckomy geny. Aeno-
NPOV3BOACTBO M apXMBHOE fAes10. TePMUHbI 1 onpeaesnieHns

MpumMmeyaHue — lpu NOb30BAHUM HACTOSILLMM CTaHAAPTOM LieslecooGpasHo NPOBEepUThL AENCTBUE CCbINoY-
HbIX CTaHAAPTOB B MHPOPMALIMOHHOI cuCTEME O6LLETo MO/Mb30BaHUS — Ha oduLpasibHOM caiite degepasnibHOro areHT-
CTBa MO TEXHUYECKOMY PEry/sIMpoBaHU0 U MeTPOsIorM B CETW VIHTEPHET WK MO eXerofHoMy MHDOPMAaLMOHHOMY yKasa-
Teno «HauyoHasbHble CTaHAapTbI», KOTOPbIA ONy6/IMKOBaH MO COCTOSIHMIO Ha 1 siHBapsi TEKYLEero rofa, v no Bbinyckam
€XeMeCSIYHOTO MHJIOPMALIMOHHOTO yKasaTens «HauuoHa bHble CTaHAapTbh» 3a TeKyLWiA rof, ECnm 3aMeHeH CCbl/IOYHbIi
CTaHAapT, Ha KOTOpbIii AaHa HeaaTMpOBaHHAs CCbifka, TO PEKOMEHAYETCS MCMO/b30BaTh AECTBYIOLLYI0 BEPCUIO 3TOTO
CTaHAapTa C y4eTOM BCEX BHECEHHbIX B A@HHYI0 BEPCUIO U3MEHEHWIA. ECNM 3aMeHeH CCbIIOYHbIV CTaHAapT, Ha KOTOpbIi
faHa [aTMpoBaHHas CCblka, PEKOMEHAYETCSl MCMo/b30BaTh BEPCUIO 3TOTO CTaHAAapTa C yKasaHHbIM Bbille FoAoM yT-
BEpXAeHUa (MpUHSTMS). ECnM nocne yTBepXAeHUsl HACTOSLLEro CTaHAapTa B CCbIIOYHbIA CTaHAapT, Ha KoTopblii AaHa
[aTMpoBaHHas CCbIfika, BHECEHO M3MEHeHMe, 3aTparuBatoLlee NnosiokeHe, Ha KOTOpoe flaHa CCbifka, TO 3TO MOJIOXKeHUe

M3gaHne opuunanbHoe
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pekomeHayeTcs NPUMEHATL 6e3 yyeTa JaHHOro M3MeHEHUs. ECMM CCbINOYHbIA CTaHaapT OTMeHeH 6e3 3ameHbl, TO Noo-
XEHVe, B KOTOPOM fAaHa CCbifika Ha HEro, PeKOMEeHAYeTCs NMPUMEHSITb B YaCTW, He 3aTparmBatoLLeli 3Ty CCbUIKy.

3 TepmMuHbI 1 onpeaeneHns

B HacTosAwem cTtaHgapTe npumeHeHbl TepMuHbl no FOCT P 7.0.3, TOCT P 7.0.8, TOCT 7.89, a Takxe
crnepywuime TEPMUHbI C COOTBETCTBYOLWMMN OnpeeneHnsaMu:

3.1 makpoc: Co3pgaBaemasi B cpefle TEKCTOBOro npoleccopa nporpammMa, aBtomatusmpytow,as Bbinos-
HeHWe nocrsiegoBaTefibHbIX TPYNMNOBbLIX OMepaynii ¢ TEKCTOM U 3IeMEHTaMU OPOPMIEHUS 3/IEKTPOHHbIX TEK-
CTOBbIX LOKYMEHTOB.

MpumedyaHne — lporpammbl Ansi paboTbl C TEKCTOM MO3BOMSOT PeAaKTMPOBATb MaKpOChl, HacTpamBas nog,
Tpe6oBaHMs1 KOHKPETHOrO M3faHusl, KONMMPOoBaTh 1 3amnyckaTb MX Ha ApYrux KomnbtoTepax. Vcrnosb3oBaHMe MakpoCcoB Mo-
3BO/ISIET CHM3NTL TPyA03aTpathl NO y4eTy TPe6OBaHMA K TMnorpadnyeckomy 0QOPMAEHUI0 AOKYMEHTA.

3.2 ob6paboTka pefakuMoHHO-U3gaTeNibckasa: HeobxoamMmble TEXHOMNOIMYECKME MPoLEecchl OT co3fa-
HMA pykonucy A0 Ny6nnkauum nevyaTtHoro WUam 3/1eKTPOHHOTo AOKYMeHTa.

3.3 opurnHas TeKCTOBbIi aBTOPCKNiA (PYKONUCBL): TeKCTOBbI/i OpUrnHas, NoAroTOBMEHHbIA aBTOPOM
005 nepefayn B M34aTeNbCTBO M Nocneaywwen pegakuMoHHO-n3gaTensCckoin 06paboTku.

3.4 opurMHaa TEKCTOBbIA M3A4aTe/lbCKUiA: TeKCTOBbIA OpuUrvHas, NpoweAwmnii pefakyMoHHo-u3aa-
TesibCKyto 06paboTKy.

3.5 npoben HepaspbiBHbI: Mpo6en, He fOMNyCKaKLWMNA aBTOMATMYECKOrO NepeHoca CTPOK Mo 3TOMy
npob6eny.

MpumeyaHune — B uensax tunorpagmueckoro opopMiIEHNA TakkKe WCMo/b3yeTCs CBONCTBO HepaspbIBHOMO
npobena CoxXpaHATb WMPWHY MPY aBTOMaTUYECKOM BbIPaBHMBaHUM TEKCTa.

3.6 CTMNb: COBOKYMHOCTb HacTpoek (hOpPMaTUPOBAaHUS, Taknx Kak rapHUTypa, Kerflb, HayepTaHue, WH-
TEPNUHbAX, ab3alHblii OTCTYN U Apyre HOpMUpyeMble napameTpbl, NPUMeHseMble eAUHbIM KOMMEKTOM K
cMMBONY Wy ab3auy.

MpumMeyaHue — /15 COKpaLLEHNS BPEMEHM TUNOrPaUUYEcKoro opopMIEHNSI AOKYMEHTA BMECTO M3MEHEHUS
HaCTPOEK CYLLECTBYIOLMX CTUIEN Lie/1eC006pa3HO 3aMeHUTb CyLLECTBYIOLME CTUN NPeABapUTENIbHO HACTPOEHHBLIMU.

3.7 TEKCT AONONHUTENbHbIN: TPUIOXEHUS K OCHOBHOMY TEKCTY, SIBASIOWIMECS CAMOCTOSITENbHbLIMU
3/leMeHTaMy AOKYMEHTA, U HyXJallWnecs B BU3ya/lbHOM OTAE/IEHUN OT OCHOBHOIO TEKCTA. [JONOMHNTENBHbLIM
TEKCTOM SIBASIOTCSH NPEAUC/IOBUS, aHHOTaLUW, NPUIOXEHWUS, PEKBU3UTbI U UHbIe AAHHbIE, HEe ABsOWMecs
OCHOBHbIM TEKCTOM.

3.8 TEKCT OCHOBHOW: TeKCT OCHOBHOIO COfepXaHus AOKyMeHTa.

3.9 TMnorpadmka: COBOKYMHOCTb NpaBu/ OPOPMJIEHUS TEKCTA, Ga3vpylLMXCs HA CBOWCTBAxX BU3Y-
anbHOro BOCMPUATKS TEKCTa YE/I0BEKOM U MPUCYLLUX KOHKPETHOMY si3blKy MPUHLMNAX, BbINOSIHEHUE KOTOPbIX
YHUUUMPYET BHELWHWIA BUA TekcTa, o6neryaeT ofHO3HAYHOE NOHMMaHUe CTPYKTYpbl OKYMEHTa untaTenem,
ycKopsieT pefakuMoHHO-U34aTebCKylo 06paboTky.

4 OCHOBHbIe NOJI0XeHUs

4.1 Ans nosblweHWa 3phekTUBHOCTU KOSIEKTUBHOM paboTbl HaJ TEKCTOM Ha 3Tanax obcyxaeHus, pe-
LeH3MpoBaHNA 1 pefakTupoBaHus, 1 A4/ BO3MOXHOCTU 06paboTku TekcTa Makpocamu, TEKCTOBOW opurmHas
JonKeH 6biTb NOArOTOBNEH C cobngeHneM eAnHo0bpasHbiX 418 BCEro JOKyMeHTa MPWHLUNOB W MpaBun
Tunorpaduku.

4.2 dopmaTmpoBaHue AOKYMEHTa AO/DKHO ObiTb BbINOJIHEHO MPEVMMYLLEeCTBEHHO NOCPeACTBOM MNpumMme-
HeHWs cTunen, BKNYasa BblAeneHna U napameTpsl ab3aua.

HecTuneBoe nokanbHoe hopmMaTMpoBaHme 40/KHO 6biTb MAHUMU3NPOBAHO.

4.3 KonunyecTBO NMPUMEHEHHbIX B JOKYMEHTE CTUAER AO/KHO 6bITb MUHUMU3UPOBAHO.
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5 TpeboBaHUA K OOOPMSIEHUIO CTPaHULY,

5.1 CrtpaHuua Mo ymosyaHui, ecsiv 3TO MO3BOMISAET Xapakrep pasmel,aemMoro marepuasna, [OJKHa
UMeTb CTaHAapTHbIA pa3mep A4 no TOCT 9327 B nopTpeTHoli (KHWXHOI) opueHTayuu. Mpu Heo6xo4MMoCTH
opueHTauuio 1 oopmat 3aMeHsIoT; B MepBY oyepelb paccMaTpusatT gopmaThl psaga A n3 FOCT 9327.

Ecnn K opopmneHnio noneil He ycTtaHOBNEHbI cneunanbHble TpeboBaHWA, Nona cnesa, cnpasa, CBEpXY
M CHU3Y OT TEKCTa A0J/IKHbI OblTb LUMPUHON HE MeHee 2 CM U He 6osiee 3 CM.

B fokymMeHTax, NoArOoTOB/IEHHbIX AN ABYCTOPOHHE! neyaTu, WMprHa JIEBOrO MO Ha INLEBOW CTOPOHE
NiMcTa A0/HKHA ObiTb paBHa WKWPUMHE MPaBOro Nnosisi Ha ero 060pPOTHOM CTOPOHE.

5.2 Anga naeHTudukayumn npuHaaiexHocTu CTpaHuL, K LOKYMEHTY B KOJTIOHTUTY/e, Kak npasuio, ykasbl-
BalOT KpaTkoe Ha3BaHue [OKyMeHTa.

KonoHTUTYyn pasmelwialdT B BEPXHEM NOsie CTpaHuubl, KONOHUUMPb — B HWXKHEM, Ha PacCTOSAHUM He
MeHee 1 cMm OT Kpas nucra.

B nokymeHTe, npefHa3HaYeHHOM AN YTEHUA C 3KpaHa WM B pacrnevyaTtaHHOM Hec6powWOpPOBaHHOM
BMAE, KOMIOHTUTYN pasMeLLatoT Mo LeHTPY WK B NpaBoii YacTu CTpaHuubl.

B nokymeHTe, npegHasHayeHHOM A1 YTEHWSA Ha ABYX CTOpPOHax /iInCTa B pacneyatraHHOM cbpolopo-
BaHHOM BuAe, KOMOHTUTY/ W KOJIOHUUIPbl Ha HE4YeTHbIX CTpaHuuax MOryT pacnonaratbCs crnpaBa, Ha 4eT-
HblX— c/sieBa. B Takom cnyyae npu HanMyunm HEHyMepPOBaHHbIX pa3fenoB WM pasfesflbHol Hymepauuu pas-
[enoB npu Heo6xoAUMOCTM 006aBNAIOT NYCTYH CTPaHULy Tak, 4Tob6bl cTpaHuua ¢ HomepoM 1 pasmelianachb
Ha pa3BopoTe crnpasa.

5.3 TWTyNbHbI/ AUCT, NPU €F0 HaNMYUK, BKAOYAKT B 06LLYy0 HyMepauuno. KonoHundpy Ha TUTY/IbHOM
NIMCTe He MpOoCTaB/iSAoT.

5.4 Bce cTpaHuubl AOKYMeHTa, BK/4vas Te, HA KOTOPbIX pacnofiokeHbl OTAesibHble WAACTpauun wm
Tabnuubl, BKNOYAT B HyMepaunio. CTpaHuubl popmarta, OTIMYHOTO OT OCHOBHOrO hopmaTta, YYnTbiBaKTCA B
obuweil HymepayuuMy Kak ogHa cTpaHuua.

6 TpeboBaHMA K LWPNPTOBOMY OPOPMIIEHNIO

6.1 [Ona odopmIeHUs fOKYMEHTa MCMO/b3YIT NONyasipHble WpU@Tbl C IMLEH3NENR, fonycKatowen unc-
nofb3oBaHMe No fAaHHOMY Ha3HaYeHUIo.

MpumeuvaHusa

1 /lueH3nn nonynspHbIX rapHUTYp, Takmx kak Arial, Times New Roman, Calibri n Aptos orpaHuumBatoT WUCNO/b-
30BaHWe B KOMMepYeckux Lensx. Ho ncnonb3oBaHne rapHUTypbl B aBTOPCKUX U U3JaTeNbCKUX OpUrMHasiax He sIBNseTcs
1CNoNb30BaHNEM B KOMMEPYECKUX LeNsX, U MO3TOMY AOMYCTUMO.

2 PepakuMOHHO-M3aaTenbckas 06paboTka MOXET BK/IUYATh 3aMeHY rapHUTYPbl, NO3TOMY MCNOMb30BaHUE TeX UM
WHbIX LUPUCOTOB B PYKOMUCSX HE BANSIET Ha WIPMUAITOBOE ochopmaeHe ony6IMKOBaHHOIO AOKYMEHTA.

3 HecmoTps Ha NNLEH3NOHHbIE OrPaHNYeHUs], UCMOIb30BaHVe NONYNAPHBIX LWPUGTOB XenaTenbHo, T. K. rapaHTu-
PyeT, 4YTO AOKYMEHT NpaBu/IbHO OTKPOETCH B /1060 onepawuyoHHOl cucTeme.

6.2 OCHOBHOW 1 [ONOMHUTE/IbHbIE TEKCTbI, BKIOYAaA CHOCKM, TabauLbl U NOAPUCYHOUYHbIE MOAMNUCU, Ha-
6upatoT 006bIYHbIM (PErynsipHbIM) HaYepTaHMEM.

3aronoBKM HaGMpaT XUPHLIM HadepTaHueMm. [lonyckaeTcsi YepefoBaTb XWPHOe M 06blYHOE HauvepTa-
HVMe 3aro/IOBKOB pa3HOro ypoBHS.

Mpumep) —

3arosioBoK NepBOro ypoBHSA
3aro/s10BOK BTOPOro ypoBHA
3aro/s1oBOK TpeTbero ypoBHA

3aro/I0BOK YeTBEPTOrO YPOBHS

1) 3pech, a Takke B npumepax pasgenos 13 v 14 1 B 3akN0UUTENIbHBLIX NpUMepax pasgena 16, B ¢BsA3W C Lene-
C006pa3HOCTbI WJICTPALUK, HE UCMOJIb30BaH XUPHbIA KypcuB, KOTOpbIM B cooTBeTcTBUM € 4.11.2 TOCT 1.5 06bI4HO
BbIJENAIT NpUMEpbI.
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6.3 PekomeHayewmblii UBeT wWpuTa — YepHbIii.

6.4 AnA aKkueHTUPOBAHWSA BHMMAHWUA WUCNOMNb3YIOT BblAENEHWS OCHOBHbIMW HavyepTaHusamun (Kypcus,
XUPHbBIW, XXUPHbIA KypCcuB), a Takke LBeTOM. BbiaeneHns pekomeHayeTCs BbIMOMHATb CUMBOJIbHBIMU CTUNAMM.

BbigeneHve nogyepkMBaHueM HexenaTtenbHO. BbliaeneHve paspsankoi, nepevyepkuBaHMeEM, NPOMNUCHbI-
MU ByKBamMu M KanuTesibio He AonyckaeTcs.

Mo BO3MOXHOCTU MCNOMb3YIOT €AUHCTBEHHbI CNOCO6 BbiAgesieHnsa. Vicnonb3oBaHue AByX U 6onee crno-
C060B BblAeNeHNsa AO/MKHO ObITb ONpasAaHo.

6.5 [ OCHOBHOIO W [OMNOJIHATENILHOIO TeKCTa C Uesiblo BU3yaslbHOro pasfesfieHus [0nycKkaeTcsa uc-
Nonb30BaTb rapHUTYpbl pasHoro Tuna. B nepsyk oyepenb NpeAnoyTUTEIbHO UCMO/b30BaTh FAPHUTYPbLI TUMOB
aHTukKBa (C 3aceuykamu) u rpoteck (6e3 3aceuyek).

6.6 [15 OCHOBHOro TekcTa MCMNONb3ykT Kerlb 11— 14 nyHkToB. AN A4ONONHUTENbHOrO TekcTa (npume-
YaHWi, NPUNOXEHNIA, CHOCOK, Ha3BaHNSA [OKYMeEHTa B KOIOHTUTY/Me U Np.), a Takke ANns Tekcta Tabnuy, — Ha
2 NyHKTa MeHblle OCHOBHOrO TekcTa. [lonyckaeTca MCNO/b30BaHWe TOro Xe Kerns, 4To Uy OCHOBHOIO TeKcTa,
npu ycnosuu Habopa ApYyroi rapHUTYpoil.

ConoAYMHEHHOCTb 3aro/I0BKOB Pa3HOro YPOBHA MOKa3biBalOT pasHbIMU KErnsiMu C WwaroMm B 2 NYHKTa,
YeMm Bbllle YPOBEHb — TeM KpynHee Kernb. py HanMumm B LOKYMEHTE He 60siee Yem ABYX YPOBHEN 3aronos-
KOB, PEKOMEHAYEMbI KEersib 3aro/ioBka MaajLlero YpoBHA — Ha 2 NyHKTa 60/blue Keras OCHOBHOTMO TeKkcTa.
Mpn Hanuuum B [OKYMEHTE 3aro/IOBKOB Tpex M 60siee ypOBHEWN A/ 3aro/loBKa HWKHEro YpoBHSA AONYCTUMO
NCMNONb30BaTb Ker/lb, COOTBETCTBYIOW NI OCHOBHOMY TEKCTY.

Mpumep — Pa3mepbl wpuTa B AOKYMEHTE C 3aro/ioBkKaMy TpPeX YPOBHEN: OCHOBHOro TekcTa — 12;
TekcTa Tabnuy, npumevaHuii n np. — 10; 3arofloBKa TPeThEro ypoBHA — 12; BToporo — 14; nepsoro — 16.

Kernb 3aronoBka, HabpaHHOro 06bIYHbIM WPUGHTOM 6€3 BblAeNeHns, MOXeT OT/In4YaTbCsa OT Kerns noa-
YMHEHHOTO 3aronoBka 60siee YeM Ha 2 MyHKTa (CM. npumep K n. 6.2).

7 TpeboBaHUA K ODOPM/IEHUNIO 3aro/1I0BKOB

7.1 3aro/10BOK MOXeT COCTOATb U3 TPEX YacTeil: pofoBOi — C/loBa «pa3sfesi», «4acTb», «Inasa», 3Haka
«8» N Ap.; HyMepaunoHHON — NopsAAKOBbLI HOMEp; TeMaTU4yeckoil — Ha3BaHWe 3arosioBka. Pogo-Hymepaum-
OHHasA M HyMepaunoHHas 4yacTu MOryT HabupaTbCa OTAe/IbHbIM ab3auem u oTAM4yaTbCs No OPOPMAEHUIO OT
TemaTuyeckoli yacTtu.

7.2 Tlpn Mcnosnb30BaHMM HYMEPOBAaHHbIX 3aro/IOBKOB HOMEp nogpasfena CoCTOUT U3 HOMeEpPOoB pasfgesia
n nogpasgena, pasfesieHHbIX TOYKON.

B KOHUE HyMepauVOHHOW YyacTh CTaBAT TOUKY.

7.3 TOYKYy B KOHLE 3aronoBka, HabpaHHOro oTAeNbHbIM ab3auem, He CTaBsAT.

Ecnu 3aronoBoK COCTOUT U3 ABYX NMPeA/IOKEHU, NPefioKeHna pasfensaioT TOUKOMN.

3aroqioBKM, BbIMOSIHEHHbIE B NOA60P CO CAeAyLWNUM 3a HUIMK TEKCTOM ab3aua, 3akaH4YMBaKT TOUKOW.

7.4 3aron0BOK HaYMHaKT C NPONUCHON BYKBbl; BECb TEKCT 3arosioBka MPOMNUCHbIMU GykBamu He Habwu-
pator.

7.5 3aronoBokK BbIAENAKT XUPHbIM HayepTaHuem u kersiem (cM. n. 6.6). BblgeneHue 3arosioBka TOJIbKO
LBETOM HEefOonycTumo.

7.6 3arosioBku, HabpaHHble OTAe/IbHbIM ab3aleM, BbipaBHUBAIOT BIEBO WU NO LIEHTPY.

3arosioBku, BbIPOBHEHHbIE BNeBO, HabupalT 6e3 ab3alHbiX YCTYNOB M OTCTYNOB WM € ab3auHbiM OT-
CTYNOM, paBHbiM ab3aLHOMY OTCTYyny OCHOBHOrO TekcTa.

3aronoBKN, BbIPOBHEHHbIE MO UEHTPY, HabupatoT 6e3 ab3alHbiX YCTYNOB M OTCTYNOB (BTSXEK) cneea u
(wnn) cnpasa.

3aronoBkuK, BbIMOJIHEHHbIE B NOAGOP C TeKCTOM ab3aua, cnefywlwum 3a noa3arosOBKOM, HauyuMHawT C
ab3auHoro orcrtyna.

7.7 VIHTepNVHbAX 3arosIoBKa, BblpaXeHHbIi B KOSIMYECTBE CTPOK, HE AO/KEH ObiTb 60/blUe BblpaxeH-
HOro B KOJINYECTBE CTPOK MHTEP/INHbAXKA OCHOBHOIO TEKCTAa.

7.8 [nsa BM3yasibHOTO OTAE/IEHUA 3arofloBKa OT CNeAyloLlero 3a HUM TeKCTa UHTepBasl Mexay 3arosoB-
KOM ¥ CrieAyloWwmmM 3a HAM TeKCTOM A0/DKEH 6biTb HE MEHbLUEe OAMHAPHOrO.

[na Bu3yanbHOro oTAeNeHnsa 3arosioBka BMecCTe C OTHOCALWMMCA K HEMY TEKCTOM OT martepuasia Bbllle
WHTepBas Ha/ 3aro/lIoBKOM [0/KEH 6biTb 60/bLUE UHTepBana noj 3aro/10BKOM.

WHTepBanbl 3apaloT B napameTpax cTuisa. He gonyckaeTcs co3faBaTb UHTepBasbl BOKPYr 3arosioBKOB
pobasneHnemMm nNycTbiX CTPOK.

4
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Mpumep — B HacTpoiikax CTUAA OCHOBHOIO TeKCcTa UCMNoNb30BaH pasmep wpudTa 12, oy TOpHbIN
MEXCTPOYHbIA MHTEPBa/T U Hy/eBble AOMNOMHUTE/bHblE MHTEPBa/Ibl Nepes ab3auem v nocne absaua; B Ha-
CTpoOMKax CTWUNA 3aro/loBKOB BCEX YPOBHEW — OAMHApPHbIA MEeXCTPOUHbI MHTepBasl. [pn aToM pasmep
wpugpTa 3arosIoBKOB NEPBOro YpoBHA — 16, AONOSHUTENbHbIA NHTepBas nepep ad3auem — 16 NYHKTOB U
nocne ab3laua — 8 NYHKTOB; pa3smep LWpudTa 3aro/IOBKOB BTOPOro ypoBHA — 14, AONONHUTe/bHbI UHTeEp-
Ba/1 nepep ab3auem — 14 NyHKTOB M nocrie ab3aua — 7 NyHKTOB; pa3mMep LWpudTa 3aro/loBKOB TPeTbero
YPOBHA — 12, fONONHUTe/bHbIA MHTepBal nepes ab3auem — 12 nyHKTOB 1 nocne ab3aua — 6 NyHKTOB.

7.9 B HacTpoiikax CTU/A 3arofioBKOB CriefyeT BK/OUaTh 3anpeT OTpblBa 3arosioBka OT Cliedylouero
a63aua 1 paspbiBa a63ala 3arosioBka npy nepexofe Ha HOBYH CTpaHuuy.

8 Tpeb6oBaHMS K PacrnosIoXEHMNI0 OCHOBHOIO TEKCTA Ha CTpaHuLE

8.1 OCHOBHOW TEKCT BbIPpaBHUBAIOT MO SIEBOMY Kpat WK MO LNPUHE CTPaHULbI.

8.2 A63auHblli OTCTYNn BCEX BUAOB TekcTa OAMHaKkoB. Pa3mep ab3auHoro otctyna pekoMeHAyeTCs Bbl-
6upatb He meHee 0,5 cm. C yBesinyeHnemMm pasmepa wpudTa OCHOBHOIO TekcTa pasmep ab3alHOro orcTyna,
KaK npasuno, NponopumoHanbHo ysenuumsaroT. MNpegnoytutensHana BenuymHa absauHoOro orctyna Tekcta C
kernem ot 10 go 14 nyHktoB — 1,25 cMm.

8.3 TekcT goKyMeHTa nedvatawT yepe3 1 nam 1,5 MeXCTPOUHbIX MHTEpBasia. MeXCTPOUHbI/i UHTepBas
Ha3BaHWi PUCYHKOB K Tabnuy, Tekcta Tabnany — 1.

8.4 Yactn TekcTa [JonyckaeTcss OTAENATb OAHUM [AOMNOSHUTENbHLIM WHTEPBA/IOM. Vcnonb3oBaHue
6051€e 04HOTO AONOJIHUTENBHOTO UHTEepBana ANA CTPYKTYpPUPOBaHNA TeKcTa A0NYCTUMO TOJIbKO Ha TUTY/IbHOW
CTpaHuue u cTpaHuue C BbIXOAHLIMU AaHHbIMN.

8.5 lcnonb3oBaHMe NULWIHUX, He OnpefAesieHHbIX CTPYKTYPOW AOKYMeHTa, paspblBOB CTPOK, CTpaHuL,
CeKLMIi, KOMIOHOK, pa3fesnoB He gonyckaeTcs.

8.6 B TekcTe, BbIDOBHEHHOM MO LEHTPY, HE UCMONbL3YT ab3alHble YCTYnbl U OTCTYNbl (BTSXKW), CABU-
ratouime TeKCT OT LeHTpa.

9 Tpeb6oBaHue K Npobesiam n Tabynaunsm

9.1 Wcnonb3oBaHMe B TeKCTe ABYX Wau 6onee naywmx nogpssg npo6enos Hegonyctumo. Mpobenbl Tak-
Xe He CTaBsiT:

- B Havane n KoHue ab3aua;

- nocne oTKpbIBalOWMXCS CKOGOK NN KaBblUEK;

- nepefj 3aKpblBawLWMMUCSA CKOGKAMU WM KaBblUuKaMu;

- nepepf 3Hakamu npenuHaHua (Touka, 3anstasi, TOyka C 3anAaToi, ABOETOUYME, BOCKIULATENbHbIA U BO-
NPOCUTENbHbIN 3HAKK).

9.2 CTpYKTYpUpOBaHHbI TEKCT HabupatoT Tabnuuei nam ¢ nomollbio Tabynauunii. e u 6onee Tabyns-
UMM NoAapsif CTaBsAT TOMbKO, KOT4a B TEKCTE NponyleHa nosvuyus.

Mpumep —

KoHguTepckne — Magpnag— 1200
> — — Mapux 1400
Mapukmaxepckne — Magpung—» 1500
— > — — Mapwx 1500

9.3 KaBblYkM 1 CKOGKM nNpobesiamun OT 3aK/THYEHHbIX B HUX C/I0B U 3HAYEHWUI He OTAEeNsoT.
Mpumepbl

1(a)

2 (o1 380 go 780 HMm)

Uuncna c 6ykeamu B 0603HaYeHnAX HabupatotT 6e3 npobenos.

Mpumep — puc. la
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9.4 HepaspblBHbIii NpoGen CTaBAT B c/lyyae HeAoNycTUMOCTU aBTOMaTUMUYEeCKOro nepeHoca c/fioBa nocsne
npoGena Ha cneayoLylo CTPOKY, a TakkKe WCMNo/b3YT A4/ COXPaHeHUs BeNNYUHbI Npob6ena npy BbipaBHMBA-
HUU TeKcTa Mo LMPUHE.

9.5 HepaspblBHbI Npo6en cTaBAT NOC/ie COKpalleHWii B agpecax U reorpauuecknx HasBaHuax: r., yn.,
nep., Aep., noc., c., p. U APYrux cokpalleHnax nepes nmMeHaMmy co6CTBEHHbIMU; NOC/e coKpaleHuii 4., K., cTp.,
KB.; U MOC/ie COoKpalleHuii pasgesioB 4OKyMeHTa: Y., ri., CT., M., nn.

MpumepsbI)

1 3-ayn.nCTpouTenei, a.n25, ke.n12
2 p.nAHrapa

3 r.nHoBocmbmpck

Hepa3pbiBHbIM NPO6GENOM OTAENAKT pasMepHOCTU PUINYECKUX BENMUYMH, 0603HAYeHWUn goneit, rpynn
paspsgoB (cm. pasgen 13), Homepa Tabnuy U PUCYHKOB; 3HAK HOMepa W 4MCca0, 3HakK naparpada v uucno,
0603Ha4YeHne 1 HOMEep NyHKTa.

Mpumepsl

1 puc.a7

2 Tabn.aB

3 Neo9

4 n.ao6, nn.ad—11
5 8al.23

Hepa3pbiBHbIM Npo6enioM 0T6MBAKT COKpalleHHble YCTONYNBbLIE CIOBOCOYETAHUS.

Mpumepsbl

1lvT.ng. (M Tak ganee)

2 nT.nn. (M TomMy NOAOGHOE)
3T.0e. (TO ecTb)

4 m.oK. (TakK Kak)

5m.0H. (Tak HasbiBaeMblin)

Hepa3prBHbII7I np06en CTaBAT MeXay COokKpaweHHbIMKU cnoBaMn U OTHOCAWMMUCA K HAM YUC/TOBbIMU
3HaYeHnAMMN.

Mpumep — «B 31ur. IVoe. Jo Hallel apbi»
Mexay nHuunanamu, a Takke mMexay uHuymanamum u pammavein ctaBsaT Hepa3pbiBHbIA npoben.

Mpumep — A.nb.uBaHoB, MNeTposnB.nl.

Hepa3spbIBHbIi Npob6en cTaBAT NpU 3annucu cymmbl nepep 0603HAYEHMEM [EHEXHON eanHuubl. B dun-
HAHCOBbIX AOKYMEHTax AOMNyCTUMO He CTaBUTb 3TOT Npo6en Bo U3bexaHne AONUCbIBAHWMA B NPOMEXYTOK A0-
NONHUTENBHOW LMPBI.

Mpumepsbl

1 CrtommocTb npoesza B TOKUIACKOM MeTpo cocTasnseT oT 160 go 320 JPY

2 Tapudbl Ha aNeKTpoaHeprmio Bo ®paHuum HaumHatotes ot 0,21 € 3a 1 kBT *y

3 CTopoHa 065s13yeTcsl BbINNaTuTb HEYCTONKY B pasmepe 10000P (gecsAtu Toicay py6neit)

10 TpeboBaHUS K OPOPM/IEHUNIO N300PaXKEHNIA

10.1 Bk/l0YEHHbIE B TEKCTOBbIA AOKYMEHT M306paKeHUs BbIMOJHAT CMPaBOYHY (MYHKUUIO; He
nsawTca dannamn n3obpaxeHuii, nepegaBaemMbiMU B pefakuutio Ans NOATOTOBKM K neyatu, M MOryT UMeTb
dopmart, pasmep n paspelieHne, He COOTBETCTBYIOLWNE TEXHNYECKMM TpeboBaHNsAM, NpeabaBAsAeMbIM K rpa-
duyeckum matepuanam gns nevartw.

[na BKAOYEHUA B TEKCTOBbIM A0KYMEHT HepeAakTMpyemblX M300paKeHnin pekomeHpaylTca ¢opma-
Tl — PNG (Portable Network Graphics) [1] n JPEG/IPG (Joint Photographic Experts Group) [2]. PNG — an4a
N306paxeHunid, co3faHHbIX cpeacTBamMun BeKTOpHOW rpadukn; PNG nam JPG — ana dotorpadunyeckux mso-
6paxeHunii, nnn n3obpaxeHuit, co3gaHHbIX CpeacTBaMU PacTpoOBON rpaduku.

1) 3pecb 1 fanee B NpUMepax HepPaspbIBHbIA NPOGEN Npu HeO6XOAMMOCTU UIOCTPALMI €ro UCMO/b30BaHNs 060-
3HAYeH 3HAKOM «( .

6
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[ns BKAWYEHUs B TEKCTOBbIA AOKYMEHT cnefyeT MCNoNb30BaTb WM3006paXeHus, He MNpeBbillatklime
1000 ToYeK No ASIMHHON CTOpPOHE.

10.2 M3o6paxeHue pasmMmewiarT B oTAeNbHOM ab3aue, cnegywouwem 3a ab3alem, B KOTOPOM BrepBble
Ha Hero gaHa ccbinka. [lonyckaetcs noMmeliatb M306paXeHns Ha cnefyllwein nocse ccbiku cTpaHuuye. MN3o-
6paxeHuns, Ana KOTOpbIX TpebyeTca anbboOMHas opueHTauusa cTpaHulbl, [ONYCTUMO pasMecTUTb B NpUIoXe-
HUAX.

10.3 K n306paxeHnsam NpUMEHSI0T CTU/b C BbipaBHMBAHUEM MO LEHTPY, C AONOSTHUTENbHbIM WHTEpBa-
NIOM B HacCTpoOlikax CTW/SA, paBHbIM pa3Mepy wpudTa nepes absauem u nocne a6sauya. Mpy Hanuuum noanucu
K PUCYHKY B HacCTpOlikax CTUISA PUCYHKa [0/IKHO CTOSATb YC/IOBUE «HE OTpPbIBaTb OT creaykou,ero»l);, 4ONOHU-
TeNIbHbI MHTEPBaN B TAKOM C/lyyae nocne m3obpaxeHus He CTaBAT, HO CTaBAT B HACTpOWKax CTUASA nognucu
(cm. n. 10.7).

10.4 Pasmep M306paxeHunii B NepBYyl0 ouyepenb onpefensieTcs TBOPUECKMM pelleHnem aBTopa.

Mpumepbl

1 doTOorpadgusa yenoBeka «kak Ha MacnopT» UK n3obpaxeHne oy T60/BHONO MAYa MOry T ObITb MEHb-
e Apyrux n306paxeHnii B JOKYMEHTE.

2 MNpu ncnonb3oBaHUM Ha OAHOM Pa3BOPOTE ABYX N306paXKeEHW, HA OAHOM U3 KO T OpPbIX N306paXkeH OAVH
YyenoBeK B NOJHbIM POCT, a Ha APYyroM — rpynna fitofei B MoJHbIN pocT, 06a N306paXeHns BblpaBHMBaKOT MO
BbICOTE.

Mpn OTCYTCTBMM TBOPYECKOrO peLleHns N306paKeHns B LOKYMEHTe AOJ/DKHbl 6biTb NMG0 0AUHAKOBO
WWNPUHBI, NGO OANHAKOBOW BbICOTbI, TG0 OAMHAKOBOINO MaKCUMasibHOTO pasmepa — AJIMHbl WAW LWWPUHBI.
B cnyyae Hannuns B TEKCTE OCOBEHHO KPYMHbIX U3006paXKeHWin, ANA KOTOPbIX YMEHbLUeHne pa3Mepa Hexena-
TeNbHO, AONyCcKaeTCcsa ycTaHaBAUBaTb VM LUMPUHY PaBHYIO LUMPUHE TeKCTa CTpaHuubl, UAW BbICOTY (C y4eTOM
pa3Mepa MOAPWCYHOYHOIR Hagnucu), paBHYH BbICOTE TeKCTa.

10.5 MoAanncb K pUCYHKY CTaBAT NOA PUCYHKOM W BblpaBHWBAKOT NO LEHTPY.

Mognuck pekoMeHAyeTCs HauyMHaTb e4MHO06pa3HO Mo BCEMY TEKCTY CO c/nioBa «Puc.» nam «PucyHok» n
NopsiAKOBOr0 HOMepa, MCNOoMb3ys HyMepauuto apabckummn yngpamm. Hymepaumna nsaobpaxeHUin MoxeT b6biTb
CKBO3HOW WM nepapxmyeckoil.

MprmeuyaHne — YKOPOUEHHbI BapuaHT Buga «Puc. 1» npegnoututeneH. Mpu ncnonb3oBaHUM 0603HAYEHNSE
B/AA «PUCYHOK 1» CCblflka B TEKCTE Takke A0/KHA 6biTb BUAA «CM. PUCYHOK 1», UTO yBeNMUMBAET 06bEeM PyKOMMCK K
BPEMST UTEHUSI.

[Mocne HomMepa pUCyHKa CTaBAT TOUKY M NPUBOAAT Ha3BaHWe C I'IpOI'II/ICHOVI 6yKBbI 6€e3 TOUYKN B KOHUE.

MpuMmevyaHne — Tupe BMECTO TOUKM MOC/Ie HOMEPA He CTaBWTCS, MHAYe Mo NpaBuIam PYCccKoro si3blka nocne-
[OYIOLLMIA TEKCT HY)XXKHO HabupaTtb CO CTPOYHOI GYKBBI.

Mpunmepbl

1 Puc. 1 TlpuHumnuanbHaa cxema

2 PucyHOK 2. CxemMa apXUTeKTYypbl CETHU

3 Puc. 4.2.3. Anarpamma cpaBHeHMA NPOU3BOANTE/IbHOCTN

10.6 Ecnu pucyHOK COCTOUT U3 HECKOJIbKNX YacTeil, Y HUX [O/DKEH ObiTb 0OLWMIA 3arof10BOK N OTAENbHbIE
nognucy Ans Kaxgon yacTu.

Mpumep — PrncyHokK 1— POroBmyHoe KosibLO: a) NosiHoe 6) pa3oMKHY Toe

10.7 Pa3mep kerng noAnucu K pUCYHKY yMeHbLawT Ha 1 nnn 2 nyHKTa OTHOCUTE/NIbHO Kerns OCHOBHOIO
TekcTa.

[nsa Toro, 4tobbl NOANMUCH BU3yasibHO OTHOCUACH K PUCYHKY Haj, HEeW, a He K TEKCTY Nnof Heil, B HacTpOi-
Kax CTWAS MOANMCKU CTaBAT AONOSTHUTENbHbLIA MHTEPBAs, paBHbI/i MOMIOBNHE pa3mepa Kersis OCHOBHOrO TekcTa
Haj ab3auem n pasmepy Kerns OCHOBHOrO TekcTa nog absauem.

10.8 Haanwucu B pMCYHKe, Kak npasusio, 3aMeHAT unMdpoBbIMU WU GYKBEHHLIMW 0603HAYEHUAMU U
BbIHOCAT B NOAPUCYHOUYHYO NOAMNUCH.

0 3[echb 1 aanee Ha3BaHUs MPUMEHSIEMbIX B HACTPOIKax CTU/IS YC/IOBMIA NPUBEAEHbI B OTPaXKAIOLLEM VX POSib BUAE
¥ MOTYT OT/INYaTLCS OT Ha3BaHMii B UCMOMb3yeMoii nporpaMme /st paboThbl C TEKCTOM.
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11 TpeboBaHMA K ohopMIeEHUIO Tabnuny,

11.1 Tabnuuy B TekcTe nomewjaloT nocne ab3aua, B KOTOPOM CCbl/IKa Ha Hee AaHa Bnepsble. [lonycka-
eTcs pasmelleHne Tabnuubl Ha cneayoleid Nocne CCbiiku CTpaHuue.

Tabnuubl, ANS KOTOpbIX TpebyeTcA anbbomMHas opueHTauus CTpaHuubl, pasMel,alT Ha OTAe/IbHOM
cTpaHuue. flonyckaeTca pasMelleHne 60nbWwnX Tabnuy B NPUIOXKEHUAX.

11.2 Ctunb Tabnuubl — nNpocTas ceTka C IMHUSAMU WnpuHoii 0,25 MM, YEpPHOro UM Ceporo LuBseTa, oAu-
HaKOBOIo MO BCEMY [JOKYMEHTY.

11.3 3aronoBok Tabnuubl CTaBAT Hag Tabnuuei.

OH MOXEeT COCTOSITb U3 poAoBoi (cnoBo «Tabn.» nan «Tabnuuya»), HymepaunoHHON (MOPSAAKOBLIA HO-
Mep Tabnuubl) n TemaTuyeckon (HasBaHue Tabnuubl) YacTeil.

TemaTnyeckylo 4acTb 3aronoBka HabupalT C NPONUCHON GYkBbI 63 TOUKM B KOHLLE.

Pofo-HymepaunoHHasa 4yacTb MOXeT HabupaTbcs oTAeNbHbIM ab3auemM C BbipaBHUBAHMEM MO NpaBoMy
Kpaw cTpaHuubl, NM60 B NOA60P C TEMATUYEeCKon YacTbio.

Mpu Habope poao-HyMepaLunoHHON 1 TemaTuyeckol yacTeid B noabop, 3TM yacTu pasgensoTcs TOUKOM
W BbIpaBHMBAKTCA MO /1IEBOMY Kpalw cTpaHuubl 6e3 ab3auHoro otcryna.

Mpumepsl

1 Ta6bn. 1. MokazaTenn Npon3BOANTENbHOCT U

2 Tabnvuya 2. Knaccudmkaumsa obpasuoB

3aronoBok Tabnuubl HabupalT TEM Xe Kerfiem, 4To M OCHOBHOW TEeKCT.

B HacTpoiikax cTunsa 3arosoBka Tabauubl ycTaHaBAUBAKOT OAUH MEXCTPOUHbIA MHTEepBan U NPUMEHSIOT
YCNOBUA «He OTpbiBaTb OT CNefyloLWero», «He paspbiBartb ab3au».

11.4 TonoBka — 06s3aTENbHbIN 3/1IEMEHT TabMubl. Tabnuuybl 6€3 rosIoBKM He AONYyCKalTCA.

11.5 TekcT B Tabnuue HabupalwT ¢ oAnMHApPHLIM MHTepBasioMm 6e3 a63aluHoOro oTcTyna.

11.6 PekomeHAyeMblli Kerib TekcTa B Tabsmuax — Ha ABa NyHKTa MeHblUe OCHOBHOIO TeKCTa.

Kernb Tekcta Bcex Tabnuy B OKYMeHTe A0/DKeH 6biTb 0AnMHaKkoB. B cnyvae, ecnu tabnuua, HabpaHHas
BblGpaHHbIM Kersiem, no WupmuHe Ha CTpaHuue He nomellaeTcs, Kerflb YyMeHbllaTb He cnegyet. PekomeHayeT-
cA nepecTpouTb Tabnuuy, NM60 NOMECTUTb ee Ha NUCT aflbOOMHOW opueHTauun.

11.7 TekcT ronoBkn 1 60KOBMKA TabsmLbl MOXET 6biITb 0DOPM/IEH XUPHBIM WPUETOM C BbipaBHUBAHM-
eM Mo LeHTpy.

11.8 BblpaBHUBaHWEe B OLHOI KO/OHKE AO/IKHO OblTb OAMHAKOBbLIM /1 BCEX fAYEEeK, 3a UCK/IIYEHNEM,
BO3MOXHO, npoyepka (Tupe) u suelikn ronosku. MNMpouyepk (Tupe) B /060W KOIOHKE BbiPpaBHMBAKT NO LEHTPY.
Auelikn 60KoBMKa TabnuUbl BbipaBHUBAKT B/IEBO.

KonoHkn, Bce siuelikn KOTopbIX (3a UCKIIOYEHWEM, BO3MOXHO, AYeliKn FO/I0BKM) COAepXaT O4HO C/0BO,
unMdpoBoe 3HaYeHne WM LMpPoBOe 3HAYEHNE C yKazaHUeM pasMepHOCTU, BbIPaBHUBAKT MO LEHTPY.

KonoHkn c Tekctom 13 6osiee yem OLHOrO C/l0Ba B fYeiike BbipaBHUBAKT B/EBO.

11.9 Tabnuubl NO WUPUHE AO/KHbI ObITb HEe 60Nee LWKNPUHBLI NOJOCHI Habopa (pasMepa CTpaHuubl 3a
BblY4ETOM nonei). He gonyckaetcsa pasmelleHne saveek Tabnvubl Ha NONAX UKW 3@ FpaHuuamu CTpaHuubl.

Tabnuubl BbIpaBHUBAKOT MO LUMPUHE NONOCHI.

11.10 TycTbIX CTPOK B TEKCTE TabauLbl 6bITb HE AO/MKHO. BbICOTHI A4eeKk Tabnnubl AOMXKHbI onpeaensaTb-
CA KOJINYECTBOM CTPOK U He JO0/IXKHbI NpeBbiwaTh MUHUMalbHO Heobxoaumoro pasmepa. Npu HeobxoAnMocCTH
BbIPOBHATb TEKCT MO BbiCOTE TabAMLbl UCNOMbL3YIOT HACTPOMKN BbipaBHMBAHUA TekcTa B A4elike.

11.11 B HacTpoiikax Tabnmubl 4O/HKHO ObiTb BK/IOYEHO YCnoBue «Pas3pelmnTb NnepeHoc CTPOK Ha criefy-
IOLLYI0 CTPaHuLYy».

11.12 K cTpoke/cTpokam rofioBku Tabnumubl AO/HKHO 6biTb NPUMEHEHO YC/I0BME «MOBTOPATb Kak 3arono-
BOK Ha KaXXA0l cTpaHuue».

11.13 Mpu pa3bueHun 60nbWOK Tabnuubl Ha HECKOSIbKO CTpaHul Tabnuuy He AenAT Ha 4acTu W He
[06aBNAT 3aronoBku «lMpogomkeHne Tabauubl» N «OKoHYaHUe Tabnuubl». AT0 pasbueHue n gobasneHune
3aro/1I0BKOB MPOBOAAT Ha 3Tane BepCTKu.

12 TpeboBaHUs K OPOPM/IEHMNIO MEPEUNCTIEHNIA N CNIUCKOB

121 Mepep KaxAaoi no3uuvein nepeyncrneHus cnefyeTt cTaBUTb AJIMHHOE TUPE WKW MHO Mapkep (6yn-
NneT (¢), ranoyka, NPsSIMOYro/ibHVK 1 T. N.). Vicnonb3oBaHue feguca He pekoMeHayeTcs.
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Mpu He06X04MMOCTM UCNONb30BAHUS MEPapPXMUYECKOro ClMUcKa WU CCbIIKA Ha MO3MLMK NepedHs nepes
Kaxaoi nosuumeli ctaBaT uudpy apabckoro andasnuta UM CTPOUYHY GYKBY, OTAENEHHbIE OT TEKCTA NO3ULUU
CKOGKOI UNn TOYKOWA.

12.2 AG3auUHbIii OTCTYyn ANs nNepeynuc/ieHnin ycTaHaB/IMBAKT TaKOW Xe Be/INYUHbI, YTO M ab3auHbiii
OTCTYN OCHOBHOrO TEKCTA.

13 TpeboBaHMsA K 0hOpPMIEHNIO MaTEMATUYECKNX BbIPaKEHWI

13.1 MartemaTuyeckne BbipaXeHus cnegyeTt NpeAcTaBfiATb B peAakTMpyeMoM BUAE, a He B BUAE U30-
GpaxeHui.

13.2 dopmynbl HabupatTca no mecty. KopoTkne matematnyeckme hOpmysbl BbICOTON B OAWH CUMBON
MOryT HabupaTbCsi HEMOCPEACTBEHHO B TEKCTe. [J/IMHHbIE WM TpoMO3gkue QOpMysibl, cogepxawue apoobu,
3HaKM CYMMUPOBAHUSA, MHTETPUPOBAHUA U T. N., U (POPMYJIbl, HA KOTOpPbIE B TEKCTE MPUBEAEHbI CCbINIKKN, Xena-
TE€/IbHO BbIHOCUTb B OTAEJ/IbHYI0 CTPOKY.

13.3 Bce HabpaHHble OTAENbHOW CTPOKON ypaBHEHWS A0/KHbl ObiTb BbIPOBHEHbLI MO JIEBOMY Kpak Mo
eAVHON NUHUN AN BCEX YPaBHEHUI B TekcTe. Homep ypaBHeHUS CTaBAT y NPaBoro nosis B KPYr/biX CKOOKax.

13.4 [onyckaeTcsi HymepoBaTb /Wb Te (hopMy/ibl M ypaBHEHMUS, Ha KOTOpble B TEKCTE MPUBEAEHbI
CCbI/IKW. [lonyckaeTcsi CKBO3Has WAuM nepapxumyeckas Hymepauus. B Hymepauum npeanoyTUTeIbHO UCNOJ/b30-
BaTb apabckme undpsbl.

13.5 B ypaBHeHuAX XxenaTenbHO m3beratb rpoMo3gkux ob6o3HadeHwin. [ns 3Toro pekomeHayeTcs uc-
Nnoib30BaThb KOCY YepTy A4Na Apobei, nokasaTtenn CTeneHn BMECTO KOpPHel, CUMBOJ «exp» A/ 0603HavYeHuns
9KCNOHEeHUManbHOl 3aBUCUMOCTH.

13.6 3HakM mMaTemMaTMyeckux onepayuinl — CNOXEHUE «+», BblUNTAHUE «-», MC-MUHYC «i», YMHOXe-
HUE «X» WUIN «e», NEJ/IEHNE «» U PABEHCTBO «=» OTOMBAKT Hepa3pbiBHbIM Npobenom ¢ o6enx CTOPOH. 3Hak
AeneHnsa B BUAE KOCOI YepTbl «/» Npo6esioM He O0TGUBALOT.

Mpumepsbl
1@2+3):5-1=0
2 (3+4)/7+5=6

13.7 B maTematuyeckmx BblpaXeHusX, Kak 1 B TEKCTe, He4OoNyCTUMO MCMNONb30BaTb Aenc BMECTOo 3Ha-
Ka MUHYCa U CUMBOJIbl «*», «X» N «X» BMECTO 3HaKa YMHOXEHUA «X» UNN «o».

13.8 3HaK YMHOXEHUA «X» CTaBUTCHA Npu nepeHoce PopMmy/ibl; B BEKTOPHOM MNPOU3BELEHUN BEKTOPOB;
B 0603HaveHnAX hopmaTta 1 BbipaXeHUsax Buga «anvHa X WnpruHa X BbicoTa»; U Npu 0603HaAYE€HUN KPaTHOCTMU
yBennyeHus. B ocTasibHbIX C/iydyasax UCNONb3yeTCA 3HaK YMHOXEHUA «e»,

Mpumep — MabapuTHbie pasmepbl — 150 x 100 x 35 MM

13.9 [1ns Heo6xo4MMOCTU BU3YyasibHOTO OTAE/IEHNSs COMHOXMTeNen egquHO06pa3Ho No BCEMY TEKCTY A0-
NyCTMMO MCMONb30BaTb 3HAK «*» UM HepaspbIBHbIM npo6esn.

B ocTasibHbIX cnyyaax 3HaK YMHOXEHWUs onyckaeTcs.

Mpumepbl

17,32 +103

2 J=-D gradC

3 2nn

13.10 Ecnu ypaBHeHVEe He ymellaeTcs B OAHY CTPOKY, OHO JOJ/IXHO OblTb NEpeHeceHo noc/ne 3Haka ma-
TEMaTUYECKON OMepauunm — «=», «+», «», «» UIN «X», «/» UNN «». Ha HOBOI CTpoke 3HaK NoBTOpsAOT. lMpu
nepeHoce HOpMy/ibl HA 3HaKe, CUMBOJIN3UPYIOLLEM ONEPaLMNI0 YMHOXEHUSA, MPUMEHSAIOT 3HAK «X».

13.11 AnsA pasgeneHus Lenoi n A4po6HOR YacTeil yncna npu NOArOTOBKE My6/MKaLuMyM Ha PycCKOM A3bl-
ke JOoMKHa ucnosb3oBaTbea 3anaTasd. Mpu noarotoske nNy6ankauum Ha ApYrvx A3blkax MCNONb3YHOT pasgenu-
Te/lb B COOTBETCTBUMN C A3bIKOBbIMW HOpPMamu.

Mprmepbl
1 AtmocdhepHoe pasrieHne p = 101,325 kMla

2 Atmospheric pressure p = 101.325 kPa
3 Atmospharendruck p = 101,325 kPa
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14 TpeboBaHUA K 0603HAYEHMNAM (PU3SUKO-XUMUYECKUX BESTNYUH

14.1 B o603HayeHUsX BENMUYMH U pa3MepHOCTel 3HakK rpagyca o6o3HavyaeTcss CMMBOAOM (°), YyMHOXe-

HMe 0603HaYaeTCsl CUMBOJIAMU «X» WK «*», MUHYC 0603HAYaAT 3HAKOM «-» (4epTa TOol Xe LUMPUHbI 1 Ha TOM
€ YPOBHE, UTO 1 ropu3oHTas/IbHas YepTa B 3HAKE «+»).

Heponyctumo HabupaTb 3HaK rpagyca Hysem unm 6yKBOl «0» B BEPXHEM perucrpe; o603HayaTb YMHO-

XEHUE CUMBOMAMN «*», «X» U «X»; N UCNO/b30BaTb ,qe(pmc BMECTO 3HaKa MUHycCa.

14.2 TMepeMeHHble (YU3NYECKMe BesIMUuHbl B TEKCTE U B DopMyniax HabupawT KypCMBOM; XUMUYECKUE

9/1IeEMEeHTbl, Ha3BaHuA q)yHKLI'I/II‘/'I, rpeyeckune 6yKBbI, noACTpOYHble UHAEKCbl U MaTeMaTtundyeckme CMMBOJIbI —
npAMbIM HadyepTaHueMm.

Mpumepsl
1A=1TWM

2 F= mg msin(0)
3 H20

14.3 MMpu ykasaHUu AMana3oHOB YMC/IOBbLIX BEMMYMH W AAT UCMOMNbL3YIOT TUPE UM KOPOTKoe (CoeauHu-

TeNbLHOE) Tupe, He oT6MUTOE Mpobenamu, eAUHO06PA3HO MO BCEMY TEKCTY.

ynem.

Mcnonb3oBaHue geduca npu ykasaHuv gmanasoHoB HeAonycTumMo.
Mpv HannuuM B 0603HAYEHUU AMana3oHa 3HAKOB MUHyca NpeanoyYTUTeNbHO 3aMeHsTb TUPe MHOroTo-

Mpumepsbl

1 10—15 kanesib aKcTpakTa
2 HanpsykeHune meHsieTcs B UHTepBavle -5...+2 B

14.4 O603HaYeHUs eanHUL, N3MEPEHNS (PU3NYECKON BENUYMHBI OTOEMBAKOT HEPA3PbIBHBIM NPOGEOM.
3Hakn MuHyThl ('), cekyHabl (") OT uMdp, K KOTOPbIM OHW OTHOCATCA, Npo6enom He oTGMBaIOT.
3Hak rpagyca, 3a KoTopblM He c/iegyeT 0603HavYeHUs WkKanabl, He 0T6MBaKT Npobenom oT uudp, K KoTo-

pbiM OH OTHOCWTCA. HO 3HaK rpagyca B COYETAHUM C CUMBOJIOM, 0603HAuYaKLWMM WKany TemnepaTtyp, «°C»,

«T»,

OT OTHOCALWMXCS K HAM UUgp OTOMBAIOT Hepa3pbiBHbIM Npo6esiom. O603HaYeHNe eguHUL, WKaslbl TEM-

nepatyp KenbBuHa HabupaeTcs Tonbko 6ykBO «K» 6e3 3Haka rpagyca.

Mpumepsbl
1 10

2 10n°C
3 30aK

3Hakn npoueHTa (%) n npomunne (%o), ABNAKOLWMECH COKPALWEHHbIM 0603HAYeHMEeM OTAEeNAEeMbIX OT

LuMhp CNoOB «NPOLEHT» U «MPOMUIE», TaKKe 0TOMBAT Hepa3pbiBHbIM NPo6esioM. Yka3aHue Ha BUg NpoLueH-
Ta (MONAPHbIA, MaccoBblli, 06beMHbI) OT 3HaKa npoueHTa Npobenom He OTAENSIOT.

Mpumepsbl

1 2a%

2 5[nmac%

3 10a06%

4 15amon%

14.5 3HakM MaTemMaTW4YecKMx onepauuii B pa3MepHOCTSIX OTOMBalTCS Npo6esioM B COOTBETCTBUM C

n. 13.6. CUMBONbI «+» N «-», 0603HAYaKOLWME 3HAK BE/IMUYUHDBI, 3HAK «+», 0603HaYaWMA [ONYCK, U 3HAK «X»,
o603HavawUKnii KpaTHOCTb YBE/IUYEHUS, NPpo6GenoM He OT6MBAIOT.
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Mpumepsl

1 YckopeHne cBo6oaHOro nagexHusi g = 9,8 m ¢ c-2
2 Conb pobasnsetcsa u3 pacyeta 15 r/n

3 Kypc n3meHusnca Ha +3 nyHkTa

4 ToyHoCTb pes3a 0,1 Mm

5 YBenunueHue mukpockona x200
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14.6 [lns pasmepHOCTeil gonyckaeTcs WCMNOMb30BaHME OTpULATENbHLIX cTeneHeil. OaHa pasmMepHOCTb
[LO/XHa OblTb 3anucaHa OfMHAKOBO MO BCEMY TEKCTY W B UMMOCTPaLMAX.

Mpumep — VIHTEHCMBHOCTL 5 BT mm-2

14.7 Mocne o0603Ha4YeHWil pasMepHOCTel TOUukKy He CTaBsIT, 3a WCK/OUEHUEM cfydyas, Korga pasmep-
HOCTb CTOWUT B KOHLE NpeasioxXeHus.

Mpumepbl
1 Mexay ConHuem n 3emneinn 150 MAH Km.
2 PaccTosHme B 150 maH kM mexay ConHuem v 3emneil cBeT npeogoneBaeT 3a 8 MyH 20 .

14.8 Pa3mMepHOCTM MepeMeHHbIX MuUWYTCA Yepe3 3ansaTyl, pasMepHocTM noAasorapnugmmyecknx
BE/INYNH — B KBaAPaTHbIX CKOOKax, 6e3 3ansiToil.

Mpumepsbl
1 E, X mmonb-1
2 Int[MuH]

14.9 MMpu nepeuyncneHnn, a Takke B YNCMOBbIX UHTEpPBANax pasMepHOCTb MPMBOAAT NULWb ANA Nocnef-
Hero umucna, 3a UCKIYEHNEM YI/TOBbIX TPaAYyCOB U 0603HAYEHUI [OMYCKOB.

Mpunmepbl

1 6purkeTbl No 100, 200 1 500 r
2 yrnoBon gvanasoH 5°—10°
3 100 mm = 0,5 Mm

4 (100 £ 0,5) Mm

14.10 CnepyeT usberatb CMeLIaHHOTo ynoTpebaneHns pyccknx n NaTUHCKUX MHAEKCOB.

B nofCTPOYHBIX MHAEKCaX Moc/e MPOCTbIX COKPaLLeHU TOUYKY He CTaBAT (HO CTaBAT B CepefiuHe CO0X-
HbIX).

Mpumepbl
1 'mn— Temnepatypa nnasfeHns
2 Tdon— Temneparypa ¢pa3oBoro nepexoga

VHAEKCbI AO/MKHbI ObiTb paclwmnpoBaHbl B TEKCTE.
14.11 Hopmanun3oBaHHYI 3anncb 3Ha4YeHUin Buga «a,bc... » 10x» fonyckaeTca 3aMeHATb Ha «a,bc...Ex»
unn «a,bc...ex» eAMHO06pPAa3HO N0 BCEMY AOKYMEHTY.

Mpumepsbl
1 6,022 « 1023 = 6,022 E23
2 6,022- 1023 = 6,022e23

[nsa obneryeHms yTeHua gonyckaeTcs OTCTynaTb OT HOPManW30BaHHOW 3anucu, 3aMeHsAs AeCATUYHbIe
NPUCTaBKN W KOMIMYECTBEHHblE YMCAUTEsNbHble, 0603HavalWwme KpynHble Uesnble yucna ob6o3HavyeHnem no-
psagka.

Mpumepbl

1 50 m10-9 m (NATbAECAT HAaHOMETPOB)

2 120 w106 (cTo ABafLaTb MUIVIOHOB)

14.12 Ans Heo6xo4MMOCTU BMU3yasibHOTO OTAE/eHUs TPpynn pas3psfoB B TEKCTax Ha PyCCKOM fA3blke A0-
nycTMMO e4MHO06pa3HO Mo BCEMY TEKCTY Mcnosib3oBaTb npoben. Lindpbl B 6051ee yeM NATU3HAUYHbIX Yncnax
pa3buBalTCs Ha rpynnbl Hepas3pbiBHbIM MPo6esioM No TpU cnpasa HaseBso.

Mpumepbl
1 1000 (Tbicsiva), Ho 10 000 (gecsTb Thicsu)
2 -1 234 000 (MMHYC OAVH MWI/IMOH ABECTU TPUALATL YeTbIpe ThiCAYM)

PasgenuTens rpynn paspsgoB (pasfesiMTenb Thics4) B TEKCTAX Ha A3blKax, OT/IMYHLIX OT PyccKoro, uc-
Mosb3yeTcsi B COOTBETCTBMU C A3bIKOBLIMU HOpMaMM.

Mpumep — 36.000,56 € (TpuAaLaTh WEeCTb ThICAY €BPO M NATbAECAT LIECTb LEHTOB)



